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FLORIDA STATE UNIVERSITY  

Facilities Department 

Request for Proposal (RFP) FAC132766-13  

Chemical Water Treatment 

OVERVIEW  

The purpose of this RFP is to establish a contract for chemical treatment and 
monthly testing of the specified HVAC systems.  

 
DEFINITIONS 

Purchaser: The Florida State University hereinafter referred to as FSU.  

Proposer: Company or individual participating in the ITB process  

Vendor: The proposer who submits the successful proposal and receives a 
purchase order from the University based on and incorporating the terms, 
conditions and prices listed in this proposal.  

RFP: Request for Proposal.  

 
Required Proposer Documents 

 

All proposers must provide the following documentation with their proposal.  
Failure to submit any part of documentation shall be grounds for disqualification 
of the proposal.  

1. Completed Competitive Solicitation Acknowledgement Form.  This form must be 
completely filled in.  This may be done on line then printed or you may print then 



 
 

fill in with pen or typewriter.  
 

2. Provide information and documentation for evaluation of: 
a. Contractors Experience in Chemical Treatment Business 
b. Location of Local Service Technician 
c. Skill of Local Technician (years of service) 

 
3. Completed Pricing Sheet 

 
4. Copy of insurance certificate meeting University insurance policy per section 1.37 

of Sealed Proposal – Terms and Conditions 

5. Copy of licenses to conduct business in State of Florida 
 

6. Copy of any Addendums to this ITB 

 
 

CALENDAR OF EVENTS 
 

 
 

The following is the anticipated timetable for the procurement process.  The 
University reserves the right to adjust the schedule, as it deems necessary. 
 

EVENT                                                                                            DATE  TIME  
 
University Issues ITB Invitation                                          04/11/2013                   1:00 pm 
 
Questions submitted by potential proposers                      04/23/2013                   4:00 pm 
 
Answers returned to potential proposers                            04/25/2013                  4:00 pm 
 
RFP Due Date                                                                     04/30/2013                 4:00 pm 
 
 

 
 
 
 
 
 
 
 
 



 
 

 
Chemical Water Treatment 

 
Florida State University is accepting proposals for the chemical treatment and 
monthly testing of the following HVAC systems including cooling towers, closed 
loops and steam condensate at the buildings listed below. 
 
The winning proposer’s company must have been in the industrial water 
treatment business for a minimum of ten (10) years with a full laboratory capable 
of testing of corrosion coupons, performing water analysis including biological 
and analyze any system metals that may have failed. 
 
The winning proposer’s service person or persons must have a minimum of five 
years of field experience in the chemical treatment industry related to cooling 
towers, hot water closed loops, steam condensate systems, Clayton Steam 
Generators, Sussex Electric Boiler, Multi-Stack process chillers, Aaon heat 
recovery chillers and process water closed loops including glycol/ice maker 
systems, with knowledge of how the systems work and understanding general 
designs of these type systems.  
 
The service representative must live within 50 miles of the University and be able 
to respond to emergency calls within two hours and emergency visits to the 
University within eight (8) hours.  They must also be available, if needed, for 
scheduled non-testing visits to help the University’s personnel find any problems 
that cannot easily be identified. 
    
All cooling tower chemicals must be delivered to the point of use and added to 
the stationary containers and the empty drums removed.  The closed loop 
chemicals must be delivered no more than two weeks before usage to the 
University Supply Store to be picked up and added to the required systems at the 
next scheduled service visit by the successful proposer’s representative.  
  
The successful proposer must obtain samples and test each of the following 
systems on a monthly basis.  Cooling towers, closed loop systems and steam 
condensate systems.  The Mission Road Complex water softener and steam 
boiler must be tested during the months it is on line which is usually the months 
of October through March. In addition help locate leaks and clean or replace any 
filters in the filter feeders.  
 
Full written or emailed reports listing the test results must be given to Mr. Jerry 
Alexander and the Zone Maintenance Manager of the zone for that building at 
Florida State University within two business days.   
 
If any leaks or problems are found in the mechanical rooms while obtaining your 
samples, you must notify both Jerry Alexander and the Zone Maintenance 



 
 

Manager immediately for both safety and to save the University increased costs 
for both water and energy.  
 
The successful proposal must have the following breakdown of their pricing.  
Cooling tower chemicals necessary for the entire contract time, annual cleaning 
of the cooling towers, service of all systems, replacement costs of cooling tower 
controller, chemical feed pump, and make-up water meter-contactor and bleed 
valve.  Replacement equipment must be of the same manufacturer as the current 
model unless the manufacturing company has updated the equipment or has 
gone out of business.  Closed loop chemicals needed are not part of the contract 
and will be purchased outside of the contract at a price per pound the proposer 
will list below.  The steam condensate chemical treatment is not a part of this 
contract as that chemical is added at the Central Utility Plant under a separate 
contract.  
 
All cooling towers must be treated to meet the Cooling Tower Institute (CTI) 
recommendations for control of scale, corrosion and biological growth.  Each 
cooling tower must use a high performance scale and corrosion inhibitor, an 
oxidizing biocide fed at least twice per week and a non-oxidizing biocide fed at 
least once per week.  The dosage rates of all chemical must be fed and kept 
within recommended control limits to control scale, corrosion and biological 
growth. All cooling towers will be cleaned by a process consisting of pressure 
cleaning with surfactant at a suitably low pressure so as not to damage the 
media/fill/drift eliminators. In addition washing and vacuuming out the sump will 
be completed annually. All distribution decks, slats, orifices and spray nozzles 
will be checked and cleaned annually. 
 
The existing cooling towers controllers are top of the line bleed and chemical 
feed systems which have meter contactors on the make-up water with ten (10) 
gallon contacts for the scale and corrosion inhibitor feed.  The controllers also 
have a pre-bleed and bleed lock out for the addition of the biocides. 
 
The following tests and control ranges must be performed and kept within the 
following parameters for the cooling tower, closed loops and steam/condensate 
systems. 
 

COOLING TOWERS 
 
Cycles   2 ½-3 
 
Conductivity  750-800 
 
pH   8.5-9.0 
 
Calcium Hardness 250-300 
 



 
 

Free Chlorine  0.1-0.3 ppm (on days fed) 
 
“M” Alkalinity Record 
 
Chlorides  Record 
 
Inhibitor  Based on product used 
 

 
MISSION ROAD COMPLEX 

(Steam Boiler) 
 

This steam boiler is only used when the temperature gets low and is used for 
heating green houses.  Monthly testing is usually required from October through 
March.  The required testing and control limits are listed below. 
 

Water Softener 
 
Total Hardness  <1.0 ppm 
 

Boiler 
 
Neutralized Conductivity 2000-2500 umhos 
 
“P” Alkalinity  600-1000 ppm 
 
Sulfite    30-60 ppm 
 
Phosphate   30-60 ppm 
  

 
HOT, CHILLED AND PROCESS WATER CLOSED LOOPS 

(Nitrite Based) 
 

Nitrite   600-1200 (Chilled) 
   1000-2000 (Hot) 
 
Conductivity  2-3 times the Nitrite level 
 
pH   8.5-11.0 
 

HOT LOOPS 
(With Aluminum) 

 
Molybdenum  150-200 ppm 
 



 
 

pH   6.5-8.3 
 
Conductivity  Record 
 

 
CHILLED AND PROCESS LOOPS 

(With Glycol) 
 

Glycol   25-35% 
 
Phosphate  4500-7500 
 
pH   8.0-9.5 
 

CLAYTON STEAM GENERATOR 
 

The Clayton Steam Generator is mainly used to supply steam when the Central 
Utility Plant has its annual two week steam outage in the either April or May.  
During this time it must be treated as a steam boiler using a one drum treatment 
containing a sulfite based oxygen scavenger, a phosphate based scale and 
corrosion inhibitor and a steam line neutralizing amine to control corrosion in the 
steam and condensate system.  The same tests and control ranges as the steam 
boiler listed above must be used.  When the Clayton Steam Generator is off line 
for the rest of the year it must have a nitrite based chemical treatment used for 
controlling corrosion with a nitrite level between 1,000-2,000 ppm of nitrite. 
 
All cooling towers systems currently have container/containment systems for the 
required chemicals needed to meet the CTI guidelines.  It is up to the winning 
proposer to order and keep the inventory in stock to keep any system from 
running out of chemicals and placing the system in a scaling, corrosive or 
biological growth situation.  All equipment is owned by Florida State University 
but must be maintained by the winning proposer.  If a bleed/chemical feed 
controller, chemical feed pumps, make-up water meter-contactors or bleed 
valves needs to be replaced, a price for that equipment must be listed and not 
increased through the duration of the contract. 
 
In the HVAC closed loops, if low corrosion inhibitor levels are found an 
approximate amount of replacement chemicals to bring the corrosion inhibitor 
level into the recommended control range must be listed for each system.  A total 
of the chemicals needed, listed by building, to bring all of the closed loops back 
within control limits will be given to Jerry Alexander so a purchase order can be 
given for the replacement chemical that must be added to the system at the next 
monthly visit.  The only exception to this is if a system has been determined to 
have a leak and the chemical addition is to be done after the system has been 
repaired. 
 



 
 

Any steam condensate that indicates hard water will be noted in the report so 
heat exchangers can be checked for leaks. 
 
The winning proposer must include in their contract price the cost of monthly 
service of all systems, testing, the addition of treatment to systems with low 
corrosion inhibitor levels, scheduled return visits to help find leaks in systems that 
have indicated chemical loss and full reports of the tested systems including the 
status of the system, possible problems and any chemical additions or chemicals 
needed to be ordered. 
 
The University reserves the right to add or delete items from this solicitation or 
the resulting contract as necessary when deemed in the best interest of the 
University. The University or the contractor may submit requests for additions, 
deletions or substitutions. If the contractor submits the request the contractor 
must also submit sufficient documentation to allow evaluation of the request. If 
request is approved the contractor shall maintain those items added to the 
contract at the agreed to price and schedule.  
 
The University reserves the right to accept or reject substitutions. The University 
may consider updated products or services provided they are offered at a similar 
percentage discount as items on this contract. Should the University find it 
necessary to supplement, modify, correct, or interpret any portion of this 
solicitation such action will take the form of an addendum. Changes made to the 
contract after the award will be effected by change order.  
 
The necessary closed loop chemicals needed throughout the contract will be 
purchased by the University on an as needed basis at a set price per pound and 
the estimated pounds of treatment necessary to treat 1,000 gallons of system 
volume will be included in these proposal specifications.  
 

 
 

SYSTEMS TO BE TESTED BY ZONE 
 

ZONE #1 
 

BUILDING    SYSTEM 
 

B. K. Roberts Law Building  Hot Water Closed Loop 
 
Law School Rotunda   Hot Water Closed Loop 
 
Law Library    Hot Water Closed Loop 
 
     Chilled Loop 
 



 
 

Music South/Kuersteiner  Hot Water Closed Loop/Steam Condensate 
 
Wescott    Hot Water Closed Loop/Steam Condensate 
 
Diffenbaugh    Hot Water Closed Loop/Steam Condensate 
 
Williams    Hot Water Closed Loop/Steam Condensate  
 
Dodd     Hot Water Closed Loop/Steam Condensate 
 
KRB/Kellogg    Hot Water Closed Loop/Steam Condensate 
 
Turnbull/CPD   Hot Water Closed Loop/ 
 
     Chilled Loop with Glycol 
 
Longmire    Hot Water Closed Loop/Steam Condensate 
 
Music North/Housewright  Hot Water Closed Loop/Steam Condensate 
 
Fine Arts    Hot Water Closed Loop/Steam Condensate 
 
New Law Building   Hot Water Closed Loop-Aluminum Boilers 
(off campus) 
     Chilled Loop 
 
F. A. R. Building/off campus Hot Water Closed Loop 
(off campus) 
     Chilled Loop 
 
Warren Building   Hot Water Closed Loop 
(off campus)      
     Chilled Loop 
 

ZONE #2 
 

BUILDING    SYSTEM 
 
Strozier #1    Hot Water Closed Loop/Steam Condensate 
 
Strozier #2    Hot Water Closed Loop/Steam Condensate 
 
New Classroom   Hot Water Closed Loop/Steam Condensate 
 
Bellamy    Hot Water Closed Loop/Steam Condensate 
 



 
 

Johnston Building   Hot Water Closed Loop/Steam Condensate 
 
Johnston Dining Hall  Hot Water Closed Loop/Steam Condensate 
 
Student Services   Hot Water Closed Loop/Steam Condensate 
 
Hecht House    Hot Water Closed Loop 
 
     Chilled Loop 
 
Sandals    Hot Water Closed Loop/Steam Condensate 
 
Tanner Hall    Hot Water Closed Loop/Steam Condensate 
 
Shores     Hot Water Closed Loop/Steam 
Condensate 
 
Rovetta “B”    Hot Water Closed Loop/Steam Condensate 
 

 
ZONE #3 

 
BUILDING    SYSTEM 
 
Bio-Med Building   Hot Water Closed Loop/Steam Condensate 
 
Hoffman Building   Hot Water Closed Loop/Steam Condensate 
 
Biology Building   Hot Water Closed Loop/Steam Condensate 
 
Keen #1    Hot Water Closed Loop/Steam Condensate 
 
Keen #2    Hot Water Closed Loop 
 
Richards Building   Hot Water Closed Loop/Steam Condensate 

 
Collins Research   Hot Water Closed Loop/Steam Condensate 
 
New Chemistry   Hot Water Closed Loop/Steam Condensate 
 
     Chilled Loop 
 
Kasha/I. M. B.   Hot Water Closed Loop/Steam Condensate 
 
Dirac     Hot Water Closed Loop/Steam Condensate 
 



 
 

Oceanography/O. M. B.  Hot Water Closed Loop/Steam Condensate 
 
Stone Building   Hot Water Closed Loop/Steam Condensate 
 
Carothers    Hot Water Closed Loop/Steam Condensate 
 
New Love Building   Hot Water Closed Loop/Steam Condensate 
 
Old Love Building   Hot Water Closed Loop/Steam Condensate 
 
Parking Garage #1   Hot Water Closed Loop/Steam Condensate 
 
Mission Road Complex  Softener and Steam Boiler 
 

 
ZONE #4 

 
BUILDING    SYSTEM 
 
Student Success   Hot Water Closed Loop/Steam Condensate 
 

 
ZONE #5 

(note: these systems are off of the main campus)  
 

BUILDING    SYSTEM 
 
A.M.E. Building   Three Comfort Cooling Towers 
  
     One Air Compressor Cooling Tower 
       
     Hot Water Closed Loop (aluminum) 
 
     Chilled Water Closed Loop 
 
Materials Research Building Two Comfort Cooling Towers 
 
     Hot Water Closed Loop 
 
     Chilled Water Closed Loop 
 
     Process Water Closed Loop (glycol)  
 
Golf Course #1   Hot Water Closed Loop 
 
     Chilled Water Closed Loop (glycol) 



 
 

 
Golf Course #2   Hot Water Closed Loop 
 
 
 
WFSU     Hot Water Closed Loop 
 
     Chilled Loop 
 
Research Foundation  Chilled Loop 
 
 
 
Shaw Telecom   Hot Water Closed Loop 
 

Chilled Loop 
 
Process Water Loop 

 
ZONE #6 

 
BUILDING    SYSTEM 
 
Life Science    Hot Water Closed Loop/Steam Condensate 
 
Life Science Greenhouse  Hot Water Closed Loop 
 
Medical School   Hot Water Closed Loop/Steam Condensate 
 
Psychology    Hot Water Closed Loop/Steam Condensate 
 
Belleview    Hot Water Closed Loop 
 
Clayton Steam Generator  Water Softener 
 

Feedwater 
 
 
All hot water closed loops except any that have boilers or systems containing 
aluminum are to be treated with a corrosion inhibitor consisting of the following 
products, Nitrite, Borate, Caustic, and TTA with a leak detecting dye.  The control 
range is to be between 1,000-2,000 ppm of Nitrite.  Hot water closed loops 
containing aluminum are to be treated with a product formulated specifically for 
controlling corrosion on aluminum, mild steel and yellow metals such as copper 
or brass while maintaining a pH between 6.0-8.3  As of this proposal opening the 
only system containing this is the New Law Building. 



 
 

 
All chilled water closed loops except those containing glycol are to be treated 
with the same chemical as used for the hot water closed loops but with a Nitrite 
control range of 600-1,200 ppm. 
 
There are three chilled water closed loops containing glycol.  These are the 
Turnbull/CPD, Golf Course #1 and the Materials Research Building process 
water closed loop.  These systems are to maintain an ethylene glycol level of 
between 28%-33% with the appropriate level of a corrosion inhibitor to control 
corrosion of both copper and mild steel.  All three systems have glycol feeders 
that will automatically add up to 50 gallons of a 30% glycol to replace any 
treatment lost through a small leak. 
 
Contractor Personnel: The Contractor/Vendor shall enforce strict discipline and 
good order among the Contractor’s/Vendor’s employees and other persons 
carrying out the Contract/Purchase Order. The Contractor/Vendor shall not 
permit employment of unfit persons or persons not skilled in tasks assigned to 
them. 
 
Warranties: Warranty of Merchantability – Goods provided by Vendor under this 
Purchase Order/Contract shall be merchantable. All goods provided shall be of 
good quality within the description given by the University, shall be fit for their 
ordinary purpose, shall be adequately contained and packaged within the 
description given by the University, shall conform to the agreed upon 
specifications, and shall conform to the affirmations of fact made by the Vendor 
or on the container or label. 
 
Warranty of fitness for a particular purpose – When Vendor has reason to know 
or knows any particular purpose, for which the goods are required, and the 
University is relying on the vendor’s skill or judgment to select or furnish suitable 
goods, there is a warranty that the goods are fit for such purpose. 
 
Warranty of title – Vendor shall, in providing goods to the University, convey 
good title in those goods, whose transfer is right and lawful. All goods provided 
by Vendor shall be delivered free from any security interest, lien, or encumbrance 
of which the University, at the time of contracting, has no knowledge. Goods 
provided by Vendor shall be delivered free of any rightful claim of any third 
person by of infringement or the like. 
 
Safety Standards: Unless otherwise stipulated, all manufactured items and 
fabricated assemblies shall comply with applicable requirements of Occupational 
Safety and Health Act (OSHA) and any standards thereunder. 

 
 

The Contract Term: Covered by this proposal is a period of three (3) years 
beginning on July 1, 2013 and ending on June 30, 2016, with an option to renew 



 
 

based on satisfactory performance and the written approval of both parties for up 
to two (2) additional one (1) year period. 
 
The University or the Contractor may without cause, at any time during the period 
of the contract, terminate the contract by giving ninety days notice in writing of 
their intention to do so to the other party by registered or certified mail. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

PRICING SHEET 
 

COOLING TOWERS 
 
 

A.M.E. BUILDING 
 

Inhibitor  Price per lb. $               Pounds proposed  Total 
 
 
 
Oxidizing Biocide Price per lb. $  Pounds proposed  Total 
 
 
 
Non-Oxidizing Biocide  Price per lb. $  Pounds Proposed  Total 
 

 
 

MATERIALS RESEARCH BUILDING 
 

Inhibitor  Price per lb. $   Pounds Proposed  Total 
 
 
 
Oxidizing Biocide Price per lb. $   Pounds Proposed  Total 
 
 
 
Non-Oxidizing Biocide Price per lb. $   Pounds Proposed  Total 
 
 
 
 
 
 

Continued on next page 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 
 
 

PRICING SHEET CONTINUED 
 
Lakewood 1575E Controller      $ 
 
Advantage Mini-wave Controller      $ 
 
PulsaFeeder Pump (24 gpd, 120 psi)     $ 
 
Seametrics Meter/Contactor      $ 
 
Advantage Duravalve Motorized Ball Valve (spring return, ¾”) $ 

 
Monthly Service for all systems      $ 
 
Total Annual Service       $   
 
Price per lb. of closed loop nitrite treatment    $ 
 
Price per filter cartridge for filter feeder     $ 
 
Pounds of treatment needed to treat 1,000 gallons of system water
 ________Lbs. 
 
Price per five (5) gallon drum      $ 
 
Price for any extra scheduled visits outside normal monthly visits $ 
 
Combined total for cooling tower chemicals and all service  $ 
 
Chemical treatment field experience of primary service technician. ________Yrs. 
 
Chemical Contractor Years in Business (Proposer)        ________Yrs. 

 
 
 
 



 
 

Evaluation Criteria 
 

Contractor Years in Chemical Treatment Business 200 points 
 
 
Location of local Service Technician –    200 points 
 
 
Skill of local Technician (years of service) -  200 points 
 
 
Cooling tower service costs -    150 points 
 
 
Monthly service costs –      150 points 
 
 
Cost of closed loop chemicals and other equipment –  100 points 
 
 
Total         1000 points 
 



SEALED BID – TERMS AND CONDITIONS 

Acceptance of Terms and Conditions. By submitting a response the respondent agrees that they have 
read, fully understand and accept these Terms and Conditions.  

All Respondents and other participants of this BID agree that they have read and fully understand 
these terms and agree to be bound thereby.  

TERMS AND CONDITIONS  

1.1 Submission of Mandatory Forms  
Bidders are required to return the Competitive Solicitation (CS) Acknowledgment Form with their BID

1.2 Delivery Location  

. A 
representative who is authorized to contractually bind the Bidder shall sign the Acknowledgment Form.  

Sealed BID’s will be accepted until the date, hour, and address listed in this BID, by the Florida State 
University Facilities Purchasing Department, at which time a public opening will take place.  This is an 
absolute deadline. BID’s received after that date and time will be rejected. Delivery to any other point on 
or off campus is not acceptable and shall be grounds for rejection of the BID.  

1.3 Delivery Address  
BID’s sealed in a clearly identified envelope will be accepted at the following address:  

 Florida State University 
 Facilities Maintenance, Purchasing 
 107A Mendenhall Building A 
 Tallahassee, Florida 32306-4150 
 
Note: Delivery to any other point on, or off, campus is NOT acceptable and shall be grounds for rejection 
of the BID.  

 
1.4 Delivery Deadline  
The absolute deadline for receipt of sealed BID’s is listed in this BID.  The clock in the public bid opening 
room shall be the official timepiece for determining if a BID has been received at the correct time. The 
Florida State University is not responsible for lost, misdirected or misdelivered, or late bid packages for 
vendor(s) using delivery services/carriers, i.e. (USPS, FedEx, DHL, UPS, etc.). It is the responsibility of the 
vendor(s) to submit a complete bid response package to the FSU Facilities Purchasing Department by the 
designated, date and time. BID’s received after the time and date listed in the bid will not be accepted and 
shall be returned to the sender unopened.   



1.5 University Point of Contact   
The Bidders SOLE point of contact for all matters relating to this BID is:   

Fredrick Ross, Purchasing Specialist   
Florida State University, Facilities Purchasing Department   
107A Mendenhall, Building A 
Tallahassee, Florida 32306-4158   
Phone (850) 645-0407   
Fax: (850) 644-9696   
E-mail: 

Written questions on this BID must be submitted to Fredrick Ross prior to the questions due date.     

fross@admin.fsu.edu  

1.6 Vendor Point of Contact   
Each Bidder shall identify in its submittal the single point of contact for all matters in relation to the response. The 
Invitation to Bid will be signed by a person or persons legally authorized to bind the prospective vendor to this 
Invitation to Bid.  Respondents to this solicitation or persons acting on their behalf shall not contact any employee 
or officer of the Florida State University Board of Trustees, a University Direct Support Organization, or The 
Florida State University concerning any aspect of this solicitation, except in writing to the Facilities Purchasing 
Specilaist or as provided in this solicitation document,  from the date of release of this solicitation through the end 
of the 72-hour period following the University’s posting of the notice of intended award, in accordance with BOG 
Regulation l8.002. Violation of this provision may be grounds for rejecting a response.   

1.7 Public Inspection   
Sealed bids, proposals, or replies received by an agency pursuant to a competitive solicitation are exempt from s. 
119.07(1) and s. 24(a), Art. I of the State Constitution until such time as the agency provides notice of an 
intended decision or until 30 days after opening the bids, proposals, or final replies, whichever is earlier.   

1.8 Written Communications Required Only those communications that are in writing from the University 
Purchasing Department shall be considered as a duly authorized expression on behalf of the University. Also, the 
University will recognize only communications from Bidders that are signed and in writing as duly authorized 
expression on behalf of the Bidder.   

QUESTIONS DIRECTED TO, OR ANY RESPONSES RECEIVED FROM ANY OTHER DEPARTMENT, 
PERSON, AGENT, OR REPRESENTATIVE OF THE UNIVERSITY WILL NOT BE CONSIDERED VALID 
OR BINDING.   



1.9 Formal Offer  
A Bidder's written submission in response to the BID shall be considered as the Bidder’s formal offer.  
The content of the BID, the Bidder’s submission in response to the BID, and resulting contract/purchase 
order(s) shall be considered the entire agreement between the successful Vendor and the University. It is 
understood and agreed that nothing herein is intended, or should be construed, as constituting the Vendor 
as the agent or representative of the University for any purpose or in any manner whatsoever.  The Vendor 
is, and shall remain, an independent contractor operating in accordance with the terms and conditions of 
the license granted as a result of this Request for BID.  

1.10 Interpretations  
The following paragraph supersedes paragraph (14), Interpretations of the General Conditions, on the 
Request for BID Competitive Solicitation Acknowledgment form: “Bidders shall examine the BID to 
determine if the University's requirements are clearly stated.  If there are any requirements that are too 
vague or restrict competition, the Bidder may request, in writing, that the Specifications be changed. A 
Bidder who requests changes in the Specifications must identify and describe the Bidders difficulty in 
meeting the University's specifications; must provide detailed justification for the change, and must provide 
a recommended change to the Specification.  Requests for changes must be received in the Purchasing 
Department by the close of the business day, not later than the entry noted in the "Calendar of Events" area 
of this BID as the last day to receive written inquiries regarding the BID.  A Bidder’s failure to request 
changes by the permissible date shall be considered acceptance of the University's Specifications and a 
waiver of the Bidders right to protest the BID on the basis of Specifications.  The University reserves the 
right to determine which changes to the BID shall be acceptable to the University.  If required, the 
University shall issue an addendum reflecting the changes to the BID.  This addendum shall be sent to all 
Bidders so that each is given the opportunity of submitting a BID to the same Specification. Said 
Specifications shall be considered the University's minimum mandate requirements.”  

1.11 Verbal Communications  
Bidders may not

1.12 BID Tabulation  

 consider any verbal instructions as an official expression on the University's behalf. Only 
written communications, signed by a duly authorized representative of the Purchasing Office shall be 
considered valid.  

A BID Tabulation that serves as the “Notice of Award” will be posted for review by interested parties on 
the University Purchasing Departments website and will remain posted for a period of seventy-two (72) 
hours. Any person who is adversely affected by the University decisions or intended decisions as detailed 
above in connection with this Bid, shall file a written “Notice of Protest” with the Director of Purchasing. 
Failure to file a Protest within the time prescribed in accordance with Florida Board of Governors 
Regulation 18.002 and FSU Regulation 6C2R-2.015, or failure to post the bond or other security as 
required in BOG Regulation 18.003 shall constitute a waiver of right to protest . A “Notice of Protest” is 
considered filed when it is delivered to the Purchasing Department, A1400 University Center, during the 
normal hours of operation of the Purchasing department, 8:00 a.m. through 5:00 p.m. EST, Monday 
through Friday.   



1.13 Mandatory Requirements  
Any BID that fails to meet mandatory Specifications stated in the BID may be rejected. Any BID that 
does not comply with the functional, cost or contractual requirements in the BID may be rejected.  The 
University shall not be liable to pay for information obtained from or through any Bidder prior to issuing 
the purchase order to the successful Bidder.  

1.14 Minor Irregularities  
The University reserves the right to waive minor irregularities in BID’s, providing such action is in the best 
interest of the University.  Minor irregularities are defined as those that have no adverse effect on the 
University's interest, will not affect the amount of the BID and will not give a Bidder an advantage or 
benefit not enjoyed by another Bidder.  

1.15 BID Materials  
The materials submitted in response to this BID become the property of the University upon delivery to 
the Purchasing Department.  All of the materials will be considered as part of this BID and will be subject 
to review as public records 10 days after the BID is opened or an award is made, whichever occurs first.     

1.16 BID Rejection  
The University shall have the right to reject any or all BID’s, and in particular reject a BID not accompanied 
by data required by the BID, or a BID in any way incomplete or irregular, including omissions of pricing.  
Conditional BID’s will not be accepted

1.17 Conflict Between Documents  

.  

If any terms and conditions contained within the documents related to this BID are in conflict with any 
other terms and conditions contained therein, then the various documents comprising this BID, as 
applicable, shall govern in the following order of precedence: Amendment/Change Order, Policy, 
Purchase Order, Addenda, BID Terms and Conditions, BID Specifications, General Conditions of the 
BID, Bid.  

1.18 Additions, Deletions, Substitutions  
Should the University find it necessary to supplement, modify, correct, or interpret any portion of the BID 
during the BID period, such action shall be taken by issuance of a written Addendum to the documents 
distributed to all known prospective Bidders.  



1.19 Interpretation  
Neither interpretation of the meaning of the BID documents, nor any correction of ambiguity, inconsistency 
or error will be made to any Bidder orally.  All such communications will be in the form of written addenda 
as issued by the Contract Administrator. Only written addenda issued by the University Contract 
Administrator shall be binding.  Bidders are advised that no other source is authorized to accept or give 
information concerning, explain, or interpret the BID.  

1.20 Requests for Clarification  
All requests for such interpretation or correction shall be made in writing directly to the Purchasing 
Department. Only those written requests properly submitted no later than specified can be considered.  
Oral or late requests will not be valid.  

1.21 Acknowledgment  
Any addenda issued by the University to participating Bidders shall include an "Addenda 
Acknowledgment Form." This form shall be signed by a company representative, dated and returned to 
the University by the date specified in the "Calendar of Events" for BID’s to be opened

Failure to return an "Addenda Acknowledgment Form" issued for this solicitation may be grounds for 
rejection.  

.  

1.22 Pride  
It is expressly understood that any articles which are the subject of, or required to carry out the purchase 
order/contract/agreement resulting from this BID, which have been certified by the corporation identified 
under Chapter 946, F.S., shall be purchased from said corporation in the same manner and under the 
procedures set forth in Section 946.15(2), (4), F.S.  For purposes of the contact/agreement resulting from 
this BID, the person, firm or other business entity carrying out the provisions of this agreement shall be 
deemed to be substituted for this agency insofar as dealings with such corporation.  

1.23 Public Record  
The successful Bidder shall allow public access to all documents, papers, letters or other material subject 
to the provisions of Chapter 119, Florida Statutes, and made or received by him/her in conjunction with 
the contract resulting from this BID. Refusal by the successful Bidder to allow such public access shall be 
grounds for cancellation of the contract by the University.  

Sealed bids, proposals, or replies received by an agency pursuant to a competitive solicitation are exempt 
from s. 119.07(1) and s. 24(a), Art. I of the State Constitution until such time as the agency provides 
notice of an intended decision or until 30 days after opening the bids, proposals, or final replies, 
whichever is earlier.  

1.24 Amendments  
Any amendments, alterations or modifications to the contract resulting from this BID must be in the form 
of a change order to the original contract and have the  

12  



written approval of the Purchasing Department and must be signed or initialed and approved by the 
same signatories noted on the BID.    

1.25 Validity  
The laws of the State of Florida shall govern the validity, construction, and effect of any purchase 
order/contract or change order.  

1.26 Availability of Funds  
The obligations of the University under any resulting award shall be subject to the availability of funds 
lawfully appropriated annually for its purposes by the Legislature of Florida.  

1.27 Taxes  
The University, as an agency of the State of Florida, is entitled to the benefits of sovereign immunity 
including immunities from the payment of federal excise and state sales taxes on direct purchases of 
tangible personal property or services by the Vendor in the performance of the contracts with the 
University.  

1.28 Assignment  
Under no circumstances shall the successful Bidder assign to a third party any right or obligation of 
successful Bidder pursuant to this BID without prior written consent of the University.  If the successful 
Bidder is, or during the term of the contract resulting from this BID, becomes an individual on the payroll 
of the State of Florida, successful Bidder represents that he or she has complied with all applicable 
provisions in the Florida Statutes and Florida Administrative Code regarding outside or dual employment 
and compensation.  

1.29 Use by Others  
With the consent and agreement of the successful vendor, purchases may be made under this BID by other 
universities, government agencies or political subdivisions within the State of Florida.  Such purchases 
shall be governed by the same pricing, terms, and conditions stated herein with no deviations allowed.  
This agreement in no way restricts or interferes with the right of any public agency or political subdivision 
to BID any or all of the items or services independently.  

1.30 Jurisdictional Applicability  
Applicable provisions of all federal, State of Florida, county and municipal statutes, laws, ordinances, rules 
and regulations shall govern any BID submitted hereto and any resulting contract.  Lack of knowledge by 
any Bidder shall not constitute a cognizable defense against the legal effect thereof. Disputes arising from, 
or in connection with, the contract shall be determined before a Florida court of competent jurisdiction or 
through an applicable administrative proceeding whichever is appropriate to the circumstances under 
Florida law. In the event that either party is required to obtain any permit, license or authorization as a 
prerequisite to performing its obligation under the contract, the cost shall be borne by the party required to 
obtain the permit, license or authorization.  



1.31 Public Entity Crime  
A person or affiliate who has been placed on the convicted vendor list following a conviction for a Public 
Entity Crime may not submit a contract to provide any goods or services to a public entity, may not submit 
a BID on a contract with a public entity for the construction or repair of a public building or public work, 
may not submit BID’s on leases of real property to a public entity, may not be award or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with a public entity, and may not transact 
business with any public entity in excess of the threshold amount provided in Section 287.017, F.S.,  for 
Category Two for a period of 36 months from the date of being placed on the convicted vendor list.  

1.32 Governmental Restrictions  
In the event any governmental restrictions may be imposed which would necessitate alteration of the terms 
of the contract resulting from this BID, it shall be the responsibility of the successful Bidder to 
immediately notify the University in writing, indicating the specific regulation which requires the 
alteration. The University reserves the right to accept any such alteration, including any fee adjustments 
occasioned thereby, or to cancel the contract at no expense to the University.  

1.33 Cancellation Without Cause  
For the protection of both parties, any contract entered into as a result of this BID may be canceled without 
cause or without penalty, in whole or in part by either party by giving a thirty (30) day prior notice in 
writing to the other party.  

1.34 Equal Opportunity  
The Vendor must at all times during the term of the contract be in compliance with all federal, state and 
local laws, rules and regulations relating to the nondiscrimination clause contained in Section 202, 
Executive Order 11246, as amended by Executive Order 11375, relative to Equal Employment 
Opportunity for all persons without regard to race, color, religion, sex or national origin and the 
implementing rules and regulations proscribed by the Secretary of Labor are incorporated herein. The 
applicable sections, rules and regulations referenced above are hereby incorporated into the terms and 
conditions of this BID.  

1.35 Governmental Action  
It is mutually agreed that if at any time during the term of the contractual agreement the Vendor is required 
to make extensive program changes, as a direct result of any determination, or action by any applicable 
Federal, State, or Local Government authority, the University will be willing to negotiate any unit cost 
increase necessitated by such changes, subject to availability of funds. Any negotiated price increase may 
not be implemented until a contract amendment signed by both parties is processed through the Florida 
State University Purchasing Department.  



1.36 Parking  
If the contractor provides onsite services, the contractor shall observe campus parking rules and 
regulations at all times.  No properly issued citation will be waived. Parking for contractor personnel and 
vehicles shall be in those areas so designated by Parking Services.  

If the Contractor's agent uses any University controlled parking facility, it will be necessary to purchase a 
parking permit from the Parking Services Office.  It will be the responsibility of the Contractor or its 
agent to pay any fees required.  

The University shall be exempt from, and in no way liable for, any sums of money that may represent a 
deductible in any insurance policy. The payment of such deductible shall be the sole responsibility of the 
responder and/or subcontractor providing such insurance.  

The public liability policy shall be properly endorsed with the “Hold Harmless Agreement” to save Florida 
State University and their Board of Trustees, State officials and employees harmless and to indemnify 
Florida State University and their Board of Trustees for any claim or liability to benefits under the Worker’s 
Compensation Law of Florida (Chapter 440, Florida Statutes) occasioned by an accidental injury to 
temporary help by Florida State University.  

Such policy or policies of insurance shall contain an endorsement giving the Florida State University 
Purchasing Department thirty (30) days written notice in advance of any material alteration or cancellation 
of the policy.  Such policy or policies should contain a 3

rd
 party rider showing the Florida State University 

and their Board of Trustees as additional named insured. Such policy is to be submitted to the Florida State 
University, Purchasing Department for approval no less than ten (10) days prior to the commencement of 
the term of the agreement.  



1.37 Insurance  
The Contractor shall not commence any work in connection with this agreement until they have 
obtained all the following types of insurance and such insurance has been approved by the 
purchaser otherwise known as The Florida State University Board of Trustees (FSUBOT), nor shall 
the Contractor allow any subcontractor to commence work on the subcontracted work until the 
subcontractor has provided proof of insurance for the same amounts as required of the Contractor 
by FSUBOT and approved.  All insurance policies shall be with insurers qualified and doing 
business in Florida, and with an A.M. Best Rating no less than A-. The FSUBOT shall be furnished 
proof of insurance by a Certificate of Insurance accompanying the contract documents which shall 
name The Florida State University and Board of Trustees as an additional insured.  The insurer 
shall provide 30 days written notice to the certificate holder if a policy is to be canceled before the 
expiration date of said Certificate.   

The FSUBOT shall be exempt from, and in no way liable for, any sums of money that may 
represent a deductible in any insurance policy.  The payment of such deductible shall be the sole 
responsibility of the Contractor and/or Subcontractor providing such insurance.  

A. Workers Compensation Insurance 

B. 

The Contractor shall secure and maintain during the life of the 
agreement, Worker’s Compensation Insurance to all employees of the contractor working on this 
project.  The Contractor shall also require all subcontractors to provide Worker’s Compensation 
Insurance for their employees working on this project which shall comply fully with the Florida 
Worker’s Compensation Law.  In addition, the subcontractor shall list both the Contractor and 
FSUBOT as an additional insured.  

Contractor’s Public Liability and Property Damage Insurance The Contractor shall secure and maintain 
during the life of this agreement, COMPREHENSIVE GENERAL LIABILITY AND 
COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE naming The Florida State 
University Board of Trustees as an additional insured to  protect all parties from claims for 
damages, personal injury, including accidental death, as well as claims for property damages which 
may arise from operations under this agreement whether such operations be by the Contractor or  
anyone directly or indirectly employed by the Contractor.  The amount of such insurance shall be 
set at minimum amount no less than the following:  



 
1. Bodily Injury Liability $1,000,000 each accident/$2,000,000 aggregate per occurrence      
2. Auto Property Damage Liability$1,000,000 each accident/ $2,000,000 aggregate per occurrence  
3. Property Damage Liability- $1,000,000 each accident/$2,000,000 aggregate per occurrence (other than 
automobile) $2,000,000 aggregate operations $2,000,000 aggregate protective $2,000,000 aggregate 
contractual  
4. “XCU” (Explosion, collapse, underground damage) --the contractor’s liability  Policy shall provide 
“XCU” coverage for those classifications in which they are excluded.  

5. Contractual Liability - work contracts--The Contractor’s liability policy shall cover such contracts when 
they are affected.  

6. In some cases a Contractor and Subcontractor may be required to provide proof of Environmental 
Protection Coverage.  
 
C. Subcontractor’s Public Liability and Property Damage Insurance 

1.38 Liability 

The Contractor shall require each of the 
Subcontractors to secure and maintain during the life of this contract; insurance of the same type 
specified above in addition to insuring the activities of the subcontractors in the event the 
subcontractor does not have a policy, as specified above.  

           The following Special Condition supersedes General Condition Number 21, titled 
"Liability": 

  Vendor's entire liability and the University's exclusive remedy shall be as follows:  

In all situations involving performance or non-performance of machines or programming 
furnished under this agreement, the University's (the Buyer) remedy is: 

 (a)      the adjustment or repair of the machine or replacement of its parts by Vendor, or, at Vendor's option, 
replacement of the machine or correction of programming errors, or  
(b)      if, after repeated efforts, Vendor is unable to install the machine or a replacement machine, model 
upgrade or feature in good working order, or to restore it to good working order, or to make programming 
operate, all as warranted, the University shall be entitled to recover actual damages to the limits set forth in 
this provision. For any other claim concerning performance or non-performance by Seller pursuant to, or in 
any other  
 



way related to the subject matter of, this Agreement or any order under this Agreement, the 
University shall be entitled to recover actual damages to the limits set forth in this provision. 

            Vendor's liability for damages to the University for  any cause whatsoever, and regardless of the 
form of  action, whether in contract or in tort including negligence, shall be limited to the greater of 
$100,000 or the purchase price stated herein for the specific machines that caused the damages or that the 
subject matter of, or are directly related to the cause of action, the foregoing limitation of liability will not 
apply to:  

(a) the payment of cost and damage awards pertaining to patent and copyright indemnity, or to 
 (b)      claims for reprocurement costs or the cost of cover pursuant to Florida State Purchasing Regulation 
6C2R-2.015(16)(d).  
(c) claims for personal injury or damage to real or personal property caused by Seller's tortuous conduct.  
 
Vendor shall hold and save the University harmless for any and all suits and judgments against the State for 
personal injury or damage to real or personal property caused by Vendor's tortuous conduct in the 
performance of this Agreement provided that:  

(a) the University promptly notifies the Vendor in writing of any claim, and  

(b) Vendor shall be given the opportunity, at its option, to participate and associate with the University in 
the control, defense and trial of  any claim and any related settlement negotiations and, provided further, 
that with respect to any claim, or portion thereof, for which Vendor agrees at the initiation of such claim 
that vendor shall save and hold the University harmless, Vendor shall have the sole control of the defense, 
trial and any related settlement negotiations, and  
(c) the university fully cooperated with vendor in the defense of any claim. In no event, however, will 
Vendor be liable for:  

(a) any damages caused by the University's failure to perform the University's responsibilities, or for  

(b) any lost profits or other consequential damages, even if Seller has been advised of the possibility of such 
damages, or for  

(c) any claim against the University by any other party, except as provided in the hold harmless provision of 
the preceding paragraph of this provision and  
 



except as provided in the entitled or non-performance or machines or  
programming located outside the United States or Puerto Rico.  

1.39 Articles  
It is expressly understood and agreed that any articles which are the subject of, or required to carry out the 
purchase order resulting from this solicitation, which have been certified by the corporation identified 
under Chapter 946, F.S., shall be purchased from said corporation in the same manner and under the 
procedures set forth in Section 946.515(2), (4), F.S.; and for purposes of the purchase order resulting 
from this Bid, the person, firm or other business entity carrying out the provisions of this agreement shall 
be deemed to be substituted for this agency insofar as dealings with such corporation.  

1.40 Title and Risk of Loss  
The title and risk of loss of the goods shall not pass to University until University actually receives the 
goods at the point or points of delivery.  

1.41 Rejection of Vendor Counter-offers, Stipulations and Other Exceptions  
Any vendor exception, stipulation, counter-offer, requirement, and/or other alternative term or condition 
shall be considered rejected unless specifically accepted in writing by the University and thereafter 
incorporated into any contract resulting from this ITB.  

1.42 Governing Law, Jurisdictional Applicability and Dispute Resolution:  
The BID, any resulting contract, agreement and/or amendments will be governed and construed in 
accordance with the laws of Florida and applicable federal, county and municipal statues, laws, ordinances, 
rules and regulations, and Florida State University and Florida Board of Governors regulations and policies.  
Lack of knowledge by any bidder or contractor shall not constitute a cognizable defense against the legal 
effect thereof.  Any dispute and law suit arising from or in connection with the bid or resulting contract 
shall be subject to the exclusive jurisdiction of the federal and state courts in Leon County, Florida, or 
through an applicable administrative proceeding whichever is appropriate to the circumstances under 
Florida law.  In the event of a dispute or law suit each party, except as provided for in the contract, is solely 
responsible and liable for its own legal fees and costs, including its own attorney’s fees, expenses and costs.  



1.43 Collusion Prohibited  
In connection with this ITB, vendor collusion with other vendors or employees thereof, or with any 
employee of the University, is prohibited and may result in vendor disqualification and/or cancellation of 
award. Any attempt by the vendor, whether successful or not, to subvert or skirt the principles of open 
and fair competition may result in vendor disqualification and/or cancellation of award. Such 
disqualification and/or cancellation shall be at no fault or liability whatsoever to the University.  

The University may, by written notice to the Successful Vendor, cancel the Agreement if it is discovered by 
the University that gratuities, in the form of entertainment, gifts or other, were offered or given by the 
Successful Vendor, or any agent or representative of the Successful Vendor, to any officer or employee of 
the University with a view toward securing favorable treatment with respect to the awarding or amending, 
or the making of any determinations with respect to the performing of such Agreement. In the event the 
Agreement is canceled by the University pursuant to this provision, University shall be entitled, in addition 
to any other rights and remedies, to recover or withhold the amount of the cost incurred by Successful 
Vendor in providing such gratuities.  

1.44 Right of Offset  
The University shall be entitled to offset against any sums due the Successful Vendor, any expenses or 
costs incurred by the University, or damages assessed by the University concerning the Successful 
Vendor’s non-conforming performance or failure to perform the Agreement, or any other debt owing the 
University, including expenses, costs and damages described in the termination provisions contained 
herein.  

1.45 Bid Responsiveness:  
A bid response that is considered responsive is one that conforms to all essential requirements and satisfies 
all mandatory conditions set forth in the bid specifications. Essential requirements and mandatory 
conditions can include required qualifications, necessary company resources and experience, pre-
qualification requirements, required certifications, and various other required or mandatory specifications.  
Section 287.012(25) F.S. defines a “responsive proposal,” or “responsive reply” as “a proposal, or reply 
submitted by a responsive and responsible vendor that conforms in all material respects to the solicitation.” 
Section 287.012(26) F.S. defines a “responsive vendor” as “a vendor that has submitted a proposal, or reply 
that conforms in all material respects to the solicitation”.  

1.46 Bidder Responsibility Determination:  
A bidder is considered responsible if it can perform the contract as promised. Thus, the concept of 
responsibility focuses on the bidder’s trustworthiness, quality, fitness and capacity to satisfactorily 
perform. Determining whether a bidder is responsible can include evaluation of the following: financial 
resources, performance schedule, performance record, organization and skills, equipment and facilities, 
and various other matters relating to the ability of a vendor to perform the contract. Section 287.012(24) 
F.S.  defines a “responsible vendor” as “a vendor who has the capability in all respects to fully perform the 
contract requirements and the integrity and reliability that will assure good faith performance.”  



The University reserves the right to investigate or inspect at any time whether the qualifications, or services 
offered by a bidder meet the contract requirements. Bidder shall at all times during the contract term remain 
responsive and responsible. Bidder must be prepared, if requested by the University, to present evidence of 
experience, ability, and financial standing, as well as a statement as to capacity of the bidder for the 
servicing of the solicitation. If the University determines that the conditions of the solicitation documents 
are not complied with, or that the services proposed do not meet the specified requirements, or that the 
qualifications, financial standing, or personnel resources are not satisfactory, or that performance is 
untimely, the University may reject the response or terminate the contract. Bidder may be disqualified from 
receiving awards if bidder, or anyone in bidder’s employment, has previously failed to perform 
satisfactorily in connection with public proposal or contracts. This paragraph shall not mean or imply that it 
is obligatory upon the University to make an investigation either before or after award of the contract, but 
should the University elect to do so, the bidder is not relieved from fulfilling all contract requirements.  

1.47 Who May Respond:  
Fully capable bidders, who are in good standing with the State of Florida and this University, that meet the 
Technical Specifications, and which possess the financial capability, experience and personnel resources to 
provide service of the scope and breadth described in this ITB. The University and eligible users retain the 
right to request additional information pertaining to the Bidders ability and qualifications to accomplish all 
services described in this ITB as deemed necessary during the RFP or after contract award.  

1.48 Inspection and Audit: 
All books, accounts, reports, files and other records relating to the Agreement shall be subject at all 
reasonable times to inspection and audit by Buyer or any third party on behalf of Buyer. This includes any 
other participating school using this agreement. As a condition of doing business with FSU, vendor must 
respond to all requests by FSU or any other third party on behalf of FSU regarding information on any 
transaction or spend detail that FSU has done with the awarded vendor.  

Seller shall establish a reasonable accounting system, which enables ready identification of seller’s cost of 
goods and use of funds. Buyer may audit seller’s records anytime during the contract term. The right to 
audit shall include subcontractors in which goods or services are subcontracted by seller. Seller shall insure 
buyer has these rights with subcontractor(s).  



 1.49 Purchases of Tangible Personal Property - Price preferences to Florida vendors:  

Awards of Invitations to Bid and Requests for Proposals: For purchases of tangible personal 
property, the 2012 Florida legislature enacted economic development laws establishing certain 
conditions and circumstances which, when applicable, require

Principal place of business is defined as location where a corporation’s officers direct, control, and 
coordinate the corporation's activities (known as the nerve center test). In most states, corporations 
must report their principal place of business to the Secretary of State.   

 the granting of price preferences to 
businesses whose “principal place of business” is the State of Florida.    

· Personal Property: When the lowest responsible and responsive bid or proposal is submitted by a bidder or 
proposer whose principal place of business is in a state or political subdivision outside the State of 
Florida, which grants a preference for the purchase of commodities when awarding the bid or 
calculating the cost in a proposal, the University must

· 

 apply a preference which is equal to the 
preference granted by the state or political subdivision in which the lowest responsible and responsive 
bidder or proposer has its principal place of business. If the lowest responsive and responsible bidder or 
proposer in that state does not grant a preference in competitive solicitation to companies having a 
principal place of business in that state, the preference granted to the lowest responsible and responsive 
bidder/proposer having a principal place of business in Florida shall be 5 percent.  

Public Printing: When awarding a contract to have materials printed, the University must

IMPORTANT NOTICE: Pursuant to Section 287.084, Florida Statutes, bidders or proposers whose 
principal place of business is outside the state of Florida 

 grant a 
preference to the lowest responsible and responsive bidder having a principal place of business within 
the State of Florida. The preference shall be 5 percent if the lowest bid is submitted by a bidder whose 
principal place of business is located outside the State and if the printing can be performed by the 
Florida bidder at a level of quality comparable to that obtainable from the a bidder submitting the 
lowest bid located outside of Florida.  

must

 

 include , with their Bid or RFP 
response document, a written statement, signed by an attorney at law licensed to practice in the 
bidder or proposer’s state (referred to as their "principal place of business" in the law), detailing 
geographical price preferences, if any or none, granted by the laws of that state or political 
subdivision.  
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